MYHUIUIIAJIBHOE BIOJUKETHOE OBILEOBPA3OBATEJILHOE VUPEK/IEHUE
«CPEJHASI OBIIEOBPA3BOBATEJIBHAS HIKOJIA Ne 2 C. ATXAH-KAJIA
I'POZHEHCKOI'O MYHUIIUITAJIBHOTO PAMMOHA»

YEYEHCKOI1 PECIIYBJINKH

N

IIPHHATO . YTBEPKIAIO

Ha Me/Iar0rH49eCcKOM COBETe Hupekto A
I[Tportokon Ne 2 ot «09» siueapst 2021 T, MBE)}P’ 1 g? . Anmxan-Kama»
/f‘ A JL.WHnepbues/

Flpuxas Ne 4—I31 ot «09» suBaps 2021 r.

MNOJOXEHUE
0 OHMOIHOTEKE

1. O6mue nonoxeHus
1.1. HacTos1ee mojokeHHe periiaMeHTUpYeT AeSTelbHOCTh Oubnuoteku MBOVY

«COIHI Ne 2 ¢. Anxan-Kana» (nanee — oOpazoBarensHast OpraHu3anys).

1.2. Hacrosmee mnonoxeHue pa3paboTaHo B cooTBeTcTBUM ¢ DejepaibHBIM
3akoHOM 0T 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccwuiickoii ®eneparmny,
nprkaszoM MunKybTypsl Pocenn ot 08.10.2012 Ne 1077 «O6 yrBepxkaenuu I[Topsioka
y4eTa JOKYMEHTOB, BXOJAILUUX B cocTaB OuOIMOTEeYHOro (hOHOa» C YY4eTOM IHUCHEMA
Mmuno6paszoBanust Poccun ot 23.03.2004 No 14-51-70/13 «O IlpumMepHOM TIOTOXKEHUH O
OubnnoTeke 0011e0OPA30BATENBHOTO YUpeXKIeHUs», MeToIHuecKHX peKOMeHIalni
®I'BHY «HIIb um. K.JI. Yimunckoro» ot 31.05.2017.

1.3. bubnmnoTeka sBIsfeTCA CTPYKTYPHBIM IOJApa3ielieHHeM 00pa3oBaTelbHOM
OpraHM3alliy, CO3JaHHbIM B LIEAX oOecreyeHus MpaBa y4aCTHUKOB 00pa30BaTeNbEHOIO
mpolecca Ha OecIIaTHOE MoJIb30BaHUe OUOIHOTEUHO-MH(MOPMAIHOHHBIMU PECYPCAMH.

1.4. Tlopsinox mnojb30BaHMA HCTOYHMKAMH HH(OpMAIMH, TMepeueHb OCHOBHBIX
YCIYT M YCIOBUS HMX IIPEAOCTABIEHUS ONPEAeNsIOTCS HACTOAIIMM II0J0KEHHEM O
Ooubauoreke W  TIpaBWIAMH  [0JIb30BaHUsA  OHOIHUOTEKOI, YTBEPKIAEHHBIMH
pyKoBoauTeneM 00pa3oBaTeIbHON OpraHu3allHH.

1.5. Opranmsanus oOCIy)KMBaHUS YYacTHHKOB 00pa3oBaTeNLHOIO Mpolecca
OPOM3BOAUTCA B  COOTBETCTBHU C TpaBUJIAMH  TEXHHKH 0O€30MacHOCTH WU
NPOTHBONOXKAPHBIMH, CAHUTAPHO-TUTHEHUYECKHUMH TpeOOBaHUAMH.

2. leaun, 3agaun, yHKUHH OHOJTHOTEKH

2.1. Henn OMOIMOTEKH COOTBETCTBYIOT LENISIM 00pa30BaTe/IbHON OpraHu3aldd M
BKJIFOYAIOT B ce0st B TOM uuciie: hopMUpoBaHue 00IIel KyIbTYPBl IHYHOCTH

00y4aromMXcs Ha OCHOBE YCBOGHHUsI 00s3aTeIbHOTO MUHHMMYMa COIEpPKAHMS
001e00pazoBaTeIbHBIX NPOrpaMM, WX afanTalys K >KU3HH B OOLIECTBE, CO3TaHHUE



OCHOBBI JJ11 OCO3HAHHOTO BbIOOpa M MOC/IELYIOLIEr0 OCBOCHMS MPOhecCHOHATBHBIX
00pa3oBaTelbHBIX ~ MPOrpaMM, BOCIHTAHHE TPakIAHCTBEHHOCTH, TPY/A0MIO0Hs,
YBaKEHHUs K MpaBaM H cBOOO/aM yesioBeka, T00BU K OKpyKaromei npupoze, Pomue,
ceMbe, (hOpMHUPOBAHKE 3/10POBOTO 00Pa3a JKHU3HH.

2.2. 3apayamu 6uOIHOTEKH 00Pa30BaTENLHON OPraHU3ALIMH SBISIOTCA:

- ODecrieveHHe  y4acTHMKOB — 00pa3oBaTeNbHOTO — Impolecca JOCTYIOM K
MHGOPMALIUH, 3HAHUAM, UJESM, KyIbTYPHBIM LIEHHOCTSIM TOCPEACTBOM MCTIOb30BAHMIS
OHOTHOTEYHO-HHPOPMALIMOHHBIX PeCyPCOB 06Pa30BaTebHOI OPraHH3aIHH;

* IPUBJCYCHHE  OOYHYAIOLUXCS K  CHCTEMATHYeCKOMY YTEHMIO  y4eGHOI,
XyN0K€CTBEHHOM, HAY4HO-TIONY/ISIPHOH JTUTEPaTypBI;

* CONCHCTBHE  PAa3BUTHIO  [IO3HABATENBHBIX HHTEPECOB H  CIIOCOOHOCTEH
00yUaromuXC;

« 00yHeHHe OCHOBaM OHOIHOTeUHO-GUBIOrpaduIecKoil TPaMOTHOCTH;,

* COJICHCTBHE MEJaroruyeckuM pabOTHHKAaM B TOAGOpE HAyYHO-METOMHYecKOi
JIATePaTypsl, HHPOPMHUPOBAHUE O HOBBIX IIOCTYILIEHUSX B GUOIHOTEUHbBIH HOH/T;

¢ COBEPINEHCTBOBAHME MPENOCTABIAEMBIX OHONMOTEKOM yCIyr Ha OCHOBE
BHEJIPEHMUs] HOBBIX HH()OPMALNHOHHBIX TEXHOMOTHI W KOMIBIOTEPH3ALNH GHOIMOTEYHO-
HH(POPMALMOHHBIX MPOLECCOB, hopMHUpOBaHKe KOMBOPTHON GHUOIHOTEYHOIH Cpelsbl.

2.3. bubmioTeka BBINONHAET CleAytolHe QYHKIHH:

23.1.  ®@opmupyer  doHx  GHOIHMOTEUHO-MHPOPMALHOHHBIX pecypcoB
00pazoBaTeIbHON OpraHnu3aliu:

* KOMILIEKTYeT OCHOBHOH (OHA y4eOHBIMM, XyAOKECTBEHHBIMH, HAYYHBIMH,
CIIPAaBOYHBIMH, 1€1arOTHYECKHMH 1 HAyYHO-IOITYISPHBIME JOKYMEHTAMH,

* YHacTBYeT B KOMIUICKTOBAHHM CIENMANM3HPOBAHHOIO (DOHIA YUYeOHHKAMH H3
4MCla  BXOJMUMX B (peflepaiibHblil  TepedeHb yueOHMKOB, JOMYIIEHHBIX K
HCIIO/Ib30BAHHIO  MPH  PealM3allid  HMMEKLIUX TOCYAapCTBEHHYIO —aKKpPEIUTALHIO
00pa3oBaTebHBIX TPOrpaMM HAYalbHOTO OOIIero, OCHOBHOTO OBIIEro, CpeIHero
obutero o6pasoBanus, H y4eGHBIMH OCOOUAMY, JOMYIIEHHBIME K UCTIOTb30BAHMUIO npu
peanu3alnuy yKazaHHbIX 00pa30BaTelbHbIX IIPOrPaMM;

* AKKYMyJHpyeT — (QOHI  [TOKYMEHTOB, CO3[dBaeMBIX B  OOPa30BATEIBHOI
opraHu3aliu (mybiukauuii M paboT Tnenaroros o6pa3oBaTebHOMN OpTaHU3alMu,
JIYYIIMX Hay4HBIX paboT U pedepaToB yuaimmxcs u ap.);

¢ OCYLICCTBIIACT pasMelleHHe, OPTaHU3aLMI0 H COXPAHHOCTE JOKYMEHTOR;

* OPraHU3yeT W BeJeT CHNpaBOYHO-OMONMOrpaduyuecKuil anmapaT: KaTajioru
(anbaBuTHBIHA, cHcTeMaTHYeCKHUH), KapTOTeKH (CHCTEMaTHYECKYH) KapTOTEKY CTaTef,
TEMAaTHIECKUEC KApPTOTEKH), JIIeKTPOHHBIN Kartamor, 6asbl AaHHBIX 1O TPOGUIIO
oOpa3oBaTebHOM OpraHu3aInH.



2.3.2. OcywmectBaseT IudGdepeHUUpOBaHHOe OUOIMOTEeYHO-UHPOPMAIIHOHHOE
o0cnykuBaHHe 00ydYarOLMXCS:

« IpeIocTaBIsAeT UH(MOPMALIMOHHBIE PeCYpPChl Ha Pa3IMYHBIX HOCUTEINX;

 Opra”u3yeTr 00y4eHue HaBblKaM HE3aBUCHMOTO OHOIHMOTEUHOTO IMOJIL30BATENS U
OTpeduTeNs HHPOPMALUH, CONEHCTBYET MHTerpaldyd KOMIUIeKca 3HAaHUH, YMEHUH U
HaBbIKOB padoTbl ¢ KHUIOH U MHGOpMaITreit;

« OKa3bIBaeT MH(POPMALMOHHYIO MOJACPKKY B PEIICHHH 3a1a4, BO3HUKAIOIIMX B
npoliecce yueOHoH, camoo0pa30BaTeIbHON U JOCYTOBOH €A TEIbHOCTH 00yYarOIINXCS;

e OPraHU3yeT MACCOBLIE MEPOIPUATHS, OPUEHTUPOBAHHbBIE HA pa3BUTHe OOIIEH u
YUTATEIbCKON KyIbTYPhl TUYHOCTH;

e COJIEHCTBYET I€Jaroru4eckuM pabOTHHKaM B OpraHH3alid 00pa3oBaTeIbHOro
nporecca U 10cyra o0y4aromnxcsl.

2.3.3. OcyuectBisier aupdepeHIUPOBaHHOE OHOIMOTEYHO-HH()OPMALIHOHHOE
o0cny;kMBaHNe Ne1aroru4eckux padOTHHKOB:

* BBISBJIAET MHQOPMALMOHHBIE IIOTPeOHOCTH U  YIOBIETBOPSET  3alpoChI,
CBSI3aHHBIE ¢ O0yUYeHHeM, BOCTTUTAHHEM 00YUaFOIIINXCS;

e COJIEHCTBYET MNPO(MECCHOHATBHON KOMMETEHLMHU Me1aroroB, TOBLIILIEHUIO
KBaJTU(PUKALMK, IPOBEICHUIO aTTeCTAIHH;

* OCYLIECTBIIAET TeKylllee WHPOpMHUpoBaHHe (IHU WH(OPMALHK, 0030Pbl HOBBIX
NOCTYIUIEHUH U myOmuKanmii);

* CIOCOOCTBYET NPOBEAECHUIO 3aHATHH MO (OPMUPOBAHHIO HHGOPMALIHOHHOM
KyJIBTYpPbI 00y4aroIuXcsl, sBiseTcst 0a30i 11 MpOBeIeH s MPAKTHUYECKUX 3aHATHH 110
paboTe ¢ HHPOPMALMOHHBIMU PECYPCaMH.

2.3.4. Ocymectsnsger audQepeHIUpoBaHHOe OHOIHOTEUHO-MHPOPMALHOHHOE
o0ciyKuBaHUe poauTesel (3aKOHHBIX IpejicTaBuTeell) 00yJarmmuXCs:

e YIOBIETBOPSIET  3alpOChl  MONb30BaTelel U WHOOPMUPYET O  HOBBIX
IOCTYIIJIEHUSX B OMOIHOTEKY;,

» KOHCYJIBTHPYET II0 BOIIPOCAM OpPraHU3alUKd CEeMEHHOro YTEHHUs, 3HAKOMHUT C
nHOOpMalMel 1o BOCIUTAHHUIO JeTel;

« KOHCYJIBTHPYET I10 BOIIPOCaM YUeOHBIX U3MaHUH 11 00ydarolIXCs.

3. Oprannsauus JesiTeJibHOCTH OHOTHOTEKH

3.1. OOmee pyKOBOACTBO [eATENBHOCTBIO  OHMOJHOTEKH  OCYILECTBISET
PYKOBOJMTENb 00pa30BaTeIbHON OPraHH3allHH.

3.2. HenocpeacTBeHHOE PYKOBOJACTBO OUOTMOTEKON OCYILECTBIISAET 3aBeAyFOLIMI
O1OIMOTEKOM, KOTOPBIH HAa3HAUACTCS PYKOBOIHUTENIEM 00pa30BaTe/IbHON OpraHu3alliH,

3.3. 3aBenyromuii OMONMHOTEKON HeCeT OTBETCTBEHHOCTh B Tpejenax CBOei
KOMIIETEHIIMH 32 OPraHU3aLMI0 U Pe3yNbTaThl AeITeIbHOCTH OHOIHOTEKHN.

e



3.4. 3apenyromuii OMOMMOTEKON pa3zpabaThIBAET W IPEJACTABIAET PYKOBOIHTEIIO
00pa3zoBaTe/lbHOM OpraHU3alliy Ha YTBEPIK/IEHHE ClIEAYIOLINE JOKYMEHTBI:

- [IOJIOKEHHe O OMOIMOoTeKe, MpaBUiIa MOJbE30BaHus OMOIMOTEKOIH;

- IIJITAHOBO-OTYETHYIO JOKYMEHTAIIHIO.

3.5. B coctaB GHONHOTEKH BXOJIUT:

- aDOHEMEHT;

- YATaJIbHBIN 34,

- OT/IeJ1 Y4eOHUKOB;

- oTzeN MH(POPMaIIMOHHO-0HOIHOrpadHueckoi paGoThI;

- GoHI M CHeHHaNTU3MPOBAHHBIN 3al paGoThl ¢ MYJIbTHMEIMIHBIMU U CETEBBIMH
TOKYMEHTaMU;

- MeIuaTeKa.

3.6. bubnmoreuHo-uHpopMauHOHHOE  OOCIY)KHBaHWE  OCYLIECCTBISETCS B
COOTBETCTBUH C INIaHAMU paboThl OMOIHOTEKH U pexMMOM paboThl 00pa3oBaTeNBHOM

OpraHu3aIliy.
3.7. bubnuorexka  BHpaBe  TNPEAOCTaBIATh  IUIaTHble  OUGIHOTEYHO-
MHQOPMALMOHHBIE  YCJIYTH,  IepeYeHb  KOTOPBIX  OMpEleNseTcs  YCTaBoM

00pa30BaTelIbHON OpraHU3aIHH.

3.8. Pexum paborel OMOIMOTEKH oOmNpelessieTcs 3aBelyIOUIUM OUOMHOTEKOH C
y4eToM pexuma paboTel 0Opa3oBaTenbHON opranusauuu. OOWH pa3 B MecHl
NpeaycMaTpyUBaeTCsl CaHUTApHBIH [1€Hb, B KOTOPBIA 0OCIY:KHBaHUE IOJb30BaTENeH He
IPOU3BOJUTCS.

4. Y4eT nocryniieHus u BbIOLITHSI JOKYMeHTOB GHOIHOTEYHOro (hoHIa

4.1. Ilpuem 1oKyMeHTOB B (DOHI OMOTHOTEKH BKITIOUAET CIIE/YIOINE ONepaLiHy:

« CBEpPKA MOCTYIUICHHH € [EPBUYHBIM YYETHBIM JOKYMEHTOM (HAKJaaHas, akT),
BKJTIOYAFOIIHUM CIIMCOK [IOCTYIMBIIMX JTOKYMEHTOB;

 COCTABIEHHE [MEPBUYHOIO YYETHOrO JOKYMEHTa IS [OCTYIIEHWH 0e3
CONPOBOJUTENBHOM TOKYMEHTAIUH;

* PErHCTpaLKsl MOCTYNUBUINX JJOKYMEHTOB B PErucTpax CyMMapHOIo, FPyMIoBOro
1 uHAKMBHAYyanbHoro y4era (I'OCT 7.0.93-2015 «bubnuoreunsiii ¢pong. TexHonorus
(hOPMHUPOBAHUI ).

4.2. llpu nononHeHNH OCHOBHOTO GHGIMOTEYHOr0 (HOH/IA HEOOXOIUMO COBIIOIATh
TpedoBanus PesepanbHoro 3axkona ot 25.07.2002 Ne 114-®3 «O nporuBomeHcTBIH
DKCTPEMHCTCKOH  AeATENbHOCTHY».  JIOKYMEHTBI,  BK/IKOUYEHHbIE B  IepedeHb
IKCTPEMUCTCKUX MATepPHANlOB, MPHOOPETATh 3alpelleHo, IPH BhISBICHUH UX B (OHIE —
U3BIMATh U3 JOCTYTIA.

4.3. Yuer u 06paboTka 10KyMeHTOB GubiHOTEYHOr0 (GOH A,
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43.1. Vuer u o00OpaboTka [JOKYMEHTOB OCHOBHOIO (OHAa OCYILECTBISETCS
MHAUBHAYaTbHBIM CrocoO0oM. CBeleHHS O MOCTYNMBIINX IT€YATHBIX JOKYMEHTAaX
BHOCSITCS B «KHHMIYy CyMMapHOro y4yera 10KYMEHTOB OCHOBHOTO (hOHIa».

[TocTynuBuMM JOKYMEHTaM NPUCBAMBAIOT MHIMBHIYaTBHBIN PErHCTPAIIMOHHBIA
HOMep (MHBEHTApPHBIH HOMED WIIM MHOH 3HAK, IPUHSTBHIA B KAYE€CTBE PETUCTPAIIMOHHOTO
HOMepa, CHCTEeMHBIH HOMEP U1 3JIEKTPOHHBIX JOKYMEHTOB) U IIM(P XpaHEHHS..

PerucTpauronnble HoMepa M IIM(PEI OTMEYAIOT B PErMCTPaX WHAMBHILYaTbHOTO
ydeTa JOKYMEHTOB — MHBEHTApPHOW KHHIE€, KapTOTEKe PErMCTPAlld Ta3eT, KYPHAJOB,
y4eTHOM Oa3e JaHHBIX.

Bece sksemmispsl  NPUHATBIX — M3MaHUE  wtemmnemororcs.  Lltemmens ¢
HalMEHOBaHHEM 00pa30BaTE/bHOM OpraHW3alMH [JOMKEeH ObITh NPAMOYTOIBHOI
dopmbl, pasmepoM He GoJbine yem 1,5%4 cM.

[IITemriens craBuTcs Ha 06OPOTE THTYIBHOTO JUCTA (IIPH OTCYTCTBHU THTYJIBHOTO
1cTa — Ha MEePBOH CTpaHUIIE TEKCTA O] 3ariaBuemM), Ha 1 7-if cTpaHulle Mo TEKCTOM
B JIEBOM HWKHEM YTy M Ha 000opoTe Kaxkioro npuiaoxenus. Ha Opoumopax u
KypHamax ITEeMIIeIb CTABUTCS TOJIBKO Ha OOJIOKKE UJTH HA MEePBOM CTpaHUIle TEKCTA.

CocraB ocHOBHOrO (poHIA (QUKCHpYETCs B KApTOUHOM aidaBUTHOM KaTajore, B
3JIEKTPOHHOHU 0a3e NaHHBIX OMOIHOTEKH.

4.3.2. Y4er u o6paboTka crnenuaau3upoBaHHOro (onzaa. Crenuanu3upoBaHHbIIH
(OHI yYUTHIBAETCS U XPAHUTCS OTIACIBHO OT OCHOBHOTO GHOIMOTEUHOro oH A,

Y4eT HOKYMEHTOB CIELMATH3MPOBAHHOIO (OHIA, KaK MHOTO3K3eMILISPHO
JIUTEPATypbl, OCYIIECTBISIETCS TIPYNIOBBIM crocoboM W oTpaxaercs B «KHure
CyMMapHOro y4era y4eOHOro GoHaa» U B KAPTOTEKe PETHCTPALIMOHHBIX KapTOUeK.

Ha kaxm0e HauMeHOBaHHE JOKYMEHTOB CIELHAIH3HPOBAHHOIO (POHIA 3aBOIHTCS
OTJebHAS y4yeTHas Kaprodka. Kaprouku ¢ dubmuorpaduueckuM OMMcaHUEM W3AaHUMH
Y4eOHHKOB pacCTaB/IAOTCS B y4eTHYIO KapPTOTEKY [0 KJIaccaM, a BHYTPH KJIACCOB — 10
andaBuTy (Qamunuii aBTOpoB WK 3arnaBuil. Jis KOHTPONS 3a COXPAHHOCTBIO YUETHBIX
KapTO4YeK OHHW PErMCTPUpYIOTCs B «KypHame pervcrpanuy y4eTHBIX KapTO4ek
yIeOHUKOBY.

Texundeckast 00pabOTKa TOKYMEHTOB IPEIYCMATPHUBAET CIIEIYFOIIHNE ONlepallHH:

e IPOCTABJICHHE Ha Ka)KI0M JOKYMEHTE LUTeMITeNst OMOIHMOTEKH B COOTBETCTBUH C
NYHKTOM 4.3.]1 HACTOSALIETO TTOI0KEHHS,

* YCTAaHOBJIEHHE CPEJICTB 3alllUThl OT YTpaThl (MarHUTHBIA NATYHK, paavo-yuIl,
HMHOM BHJ MapKUPOBKH);

* U3TOTOBJIEHHE M NPHUKPEIUICHHE K [IOKYMEHTY macrnopra ydeOHuka. [lacmopr
y4eOHHKa IMPHKIEMBAETCS Ha NOCIeIHeil crTpaHule ydeOHMKA. 3amomHseTcss pu
BbIJa4e YHUTATEJIIO.



Yder cnenuanusupoBaHHOro $oHa mpenycMatpusaer OTpa)keHHEe ero cocrara B
CpaBoYHO-OubIHOrpaduueckom annapate OMOTHOTEKH, B TOM 4HCIIe B SJIEKTPOHHOM
0ase naHHBIX.

4.4. BeiObITHE TOKYMEHTOB 6GUGTHOTEYHOrO (donpa.

4.4.1. Ilpuumnel, mno KOTOPBIM IOKYMEHT MOXET ObITh BBIBENEH H3 cOCTARA
OubanoTeYHOrO (hOHNA, BKIIOYAIOT B TOM HHCIIE BETXOCTh, Ne(EKTHOCTD, YCTAPENTOCTh
110 conepxaHuto, yTpary. Mckirodenme AOKYMeHTa M3 Oubnuoredsoro ¢omaa
TMPOBO/IUTCS HA OCHOBAHWM aHAJIM3A COCTABA GUBIHOTEYHOrO (onna u pesymbraros ero
IIPOBEPKH.

4.4.2. [lon BETXOCTHIO AOKYMCHTa [MOHUMAIOT pe3yJbTaT ecTeCTBEHHOrO CTapeHus
HIIH (PU3HYECKOT0 W3HOCA JOKyMeHTa.

4.4.3. Tlox nedexTHOCTBIO AOKYMEHTa MOHUMAIOT YaCTHYHYIO UITH IOJIHYIO yTpary
IKCILTyaTallMOHHBIX KaYeCTB JIOKYMEHTA B pe3yJibTaTe BHEUIHEIO BO3AeHCTBUS.

4.4.4. Tlon ycrapenoctsio mo COACPXKAHUIO MOHUMAIOT ITOTEPIO AKTYaJIbHOCTH
TEMATHKH, TOATBEPKIAEMYIO OTCYTCTBHEM Clpoca 4MTaTeneH, HeBOCTPeGOBAHHOCTEIO
B NIepepacnpeieleHuH U peaTusainy.

4.4.5. Tlox yrpartoii AOKYMEHTA MIOHUMAIOT ero OTCYTCTBHE B Gorne Gubanorexu
IO NpUYHHAM MOTEPH, XHUILEHUS, HeICTBU CTUXUHHOIO, TeXHOI€HHOTO (B TOM 4HC/Ie
XaKEPCKOH aTaku U HEBOCCTAHOBUMOIO CHos SJICKTPOHHOrO  000pynOBaHUA) WM
COLMANBLHOTO XapaKTepa, 10 HeyCTaHOBICHHO] NpUYHHe.

4.4.6. Tlpouecc uckmoueHus AOKYMEHTOB U3 (oH/a OUOITHOTEKH OCYILIECTBIISETCS
B CcooTBeTCTBHH ¢ [lopsiikom yuera AOKYMEHTOB, BXOJSIIUX B COCTaB OUGIHOTEYHOr O
(bonza, yTBepskneHHBIM npukasom MunkynsTypsi Poccuu ot 08.10.2012 No 1077.

4.4.7. BoIGbITHE TOKYMEHTOB oubioTeunoro douma [IPOM3BO/IUTCS B pe3yJIbTaTe
X CIUCaHNsT KOMHCCHEH, CO3IaHHON PyKOBOAUTE IEM oOpasoBaTesbHON Opranu3armmu.

4.4.8. YTUIH3aUMs CrIMCAHHBIX AOKyMeHTOB bub1MoTeyHOro honna MTPOU3BOIUTCS
B COOTBETCTBHH C 3aKOHOIATENLCTBOM Poccuiickoii Denepanuy.

5. Ilposepka nokymenton 6ubanoTeuHOrO hoHaa

5.1. Tlnanosas [IpOBEpKa NOKYMEHTOB OUOIUOTEYHOrO (Gonza mpoBomuTcs c
NEPHONUYHOCTBIO  OIMH pa3 B MATh TeT Ha OCHOBaHHM rpaduka [pOBepKH,
YTBEPKACHHOTO 3aBEYIOUINM OHOIHOTEKOH.

5.2. BHennanoBas HPOBEPKa TOKyMEHTOB GUOMMOTEUHOTO (oA IPOU3BOIUTCS B
0053aTeIBHOM MOpsIIKe:

* [IPY. BBISABICHUH (AaKTOB XUIIEHHUS, 3II0YTIOTPeOIEHUS MK TIOpHH JIOKYMEHTOB;

* B CllyHdae CTUXHiTHOTO GejcTBHs, TI03Kapa MM IPYTHUX Ype3BblYaiiHbIX CHUTYaIui,
BEI3BAHHBIX SKCTPEMaIbHBIMH YCIOBUSIMH;

* l'PH pEOpraHu3aLuy WK JMKBHIALME 00pa3oBaTebHOi OpraHu3alLy.
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5.3. Ilo wroram MpoBepKH 3aBeAyROIIHH OUOIMOTEKOW COCTABISET aKT,
MOJNKCHIBAET W XpaHUT €ro B OUONMOTEKe B Te4YeHWE CpOKa, YCTAHOBJIEHHOTO
HOMEHK/IAaTypor Jen. Ecau Kakue-To TOKYMEHTBI OTCYTCTBYIOT MO HEYCTAHOBIEHHOMH
NPUYKHE, TO K aKTy IPUKIIAAbIBAETCS UX CIUCOK, B KOTOPOM (HUKCHPYIOTCS CBEIEHHUS O
KOJIIMYECTBE JOKYMEHTOB OuOnuoTedHoro (oHAa B HaIWYMA M KOJIHUYECTBE
OTCYTCTBYIOILIMX IOKYMEHTOB, B TOM 4YMCle [0 HEYCTaHOBJIEHHOW npuuuHe. B axre
TAKKe YKa3blBAeTCA HOMEP U JaTa aKTa Ipelblayleil MpoBepKH.

5.4. Bo Bpems TpoBepKH JOKyMeHTOB OubauoTeyHOro (oHaa pabOTHHKU
OTCIIEKUBAIOT HaJTMYHe IKCTPEMUCTCKUX MaTepHUajIoB, KOTOPbIe BXOASAT B (DeaepanbHbIii
CIIMCOK, onyOauKoBanHblii MuHocTOM Poccru Ha cBoem caiite.

Ecnu 3aBenyromuii 6MO1MOTEKON HalieT SKCTPeMUCTCKUI MaTepHas, TO JOJIKEH
OTPaHHYMTh K HEMY IOCTYI CO CTOPOHBI MOTB30BaTENIEH.

5.5. Ilpu BbIsAB/IEHMH B IIpoOLIecCe MPOBEPKU (POHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXKHOCTH YCTaHOBIIEHHS] BUHOBHBIX UL YOBITKU 10 HEJIOCTAYaM CIIMCHIBAIOTCS B
COOTBETCTBUHU C JEHCTBYIOIIUM 3aKOHOIATEILCTBOM.



